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	Trainee solicitor contracts

Application form - private and confidential

Please print clearly and complete accurately, giving as many details as possible.  Short listing will be based on the information gathered from this form.  You will be advised of the outcome of you application in writing.


	Year you are applying for entry in:



	Section one: personal details

	Title:
	Forename(s):

	Surname:

	Home address:

	

	
	Postcode:
	Telephone:

	Term address:

	

	
	Postcode:
	Telephone:

	Which address would you like correspondence to be sent to?

Home address                           Term address

	Email:

	Mobile:

	Section two: other details

	To comply with the Asylum and Immigration Act 1996, if you are invited to attend an interview, you must bring with you evidence of your eligibility to work in the UK, preferably a document which includes your National Insurance Number, such as a P45, P46, P60 or a pay slip.  No offer of employment will be made unless such evidence has been produced.

Do you require a work permit to work in the UK?   Yes / No

Do you hold a current driving licence?   Yes / No

Please provide details of any driving offences currently under endorsement.

Please give details below of any unspent criminal convictions (in accordance with the Rehabilitation of Offenders Act 1974).




	Section three: education and professional qualifications

	Higher/Further education

	College/University attended:

	Name of course:

	Result gained:
	Result expected:

	For law related degrees

	Have you completed your LPC?    Yes / No     

If no, have you obtained a place on a LPC course?    Yes / No

Please provide dates and details of where you will study for your LPC.



	For non-law related degrees

	Have you completed your PGDL? Yes / No     

If no, have you obtained a place on a PGDL course? Yes / No

Please provide dates and details of where you will study for your PGDL.



	Secondary education

	Subjects studied
	Qualification
	Result

	
	
	

	Other qualifications or training

	Please provide details of any other qualifications or training courses (including those that did not lead to a qualification) that you think are relevant.


	Are you a member of any professional bodies or organisations?  If so, please provide details here.




	Section four: legal work experience

	Please provide details of any legal work experience (paid or unpaid), starting with the most recent.  This should include your job title, details of your employer, dates you worked with this employer, the duration of the placement and a brief description of your duties.

	Dates and duration of placement
	Employer
	Duties

	
	
	

	Section five: other work experience

	Please provide details of any other work experience (not gained in a legal environment), starting with the most recent.  Briefly describe the main duties and responsibilities of your post.   

	Date
	Employer
	Duties

	
	
	


	Section six: positions of responsibility

	Please provide details of any positions of responsibility you hold/or have held, starting with the most recent.  These should relate to positions outside of any paid employment.   

	Position
	Duration
	Description and reason for undertaking position

	
	
	

	Section seven: IT skills

	Please give details of any software packages and applications which you are experienced in using and whether you judge yourself to be learning, proficient or advanced, e.g. Microsoft Word – proficient.
    

	Section eight: your interests

	Please give details of your main interests – what do you like to do outside of work?
   

	Section nine: Walker Smith Way

	How did you hear about the trainee programme at Walker Smith Way?

  

	What has attracted you to working with us? Please provide as much detail as possible.



	Section ten: other information

	Please provide any other information that you feel is relevant to your application.  This could be about your skills and achievements for example, or any other details that you feel would support your application.

  


	Section eleven: referees

	Please provide the name, address and occupation of two referees (not relatives), ideally previous employers. We will not approach referees without asking your permission and until you have been offered a position with us.

	Name:
	Occupation:

	Telephone number:
	Relationship to you:

	Address:



	

	Name:
	Occupation:

	Telephone number:
	Relationship to you:

	Address:



	Section twelve: applicants declaration

	If your application is successful the firm may, from time to time, wish to process this information (as updated periodically) for personnel administration and business management purposes.  Where this is the case, processing will take place in accordance with the provisions of the Data Protection Acts 1984 and 1998.

	I declare that the information given on all parts of this application form, and in any other forms or documentation which accompanies it, is, to the best of my knowledge, correct.  I understand that giving false information will make my application unacceptable and, if I am appointed, lead to my dismissal.  I accept that:
· If I am appointed, the information within this form may be used in accordance with Schedule 2 of the Data Protection Act 1998 to form a part of my permanent personal record. 
· The information in the equal opportunities monitoring form which accompanies this application form will be used in accordance with Schedule 3 of the Data Protection Act 1998 to identify and review the equality of treatment between individuals with a view to enabling such equality to be promoted and maintained. It will not be seen by those who are responsible for making selection decisions.
Postal applications - please sign below
Signature:………………………………………………..             Date:………………………

Electronic applications - please put a cross in the box below
          I confirm that the cross in this box is a valid means       Date:………………………

          of establishing the authenticity and integrity of my  

          signature to this application.



	Section thirteen: for office use only

	Application form evaluated by:…………………………………………           Date:…………………

Short listed on:……………………………………………………………………………………………..
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	Equal opportunities monitoring form
Walker Smith Way recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.  This form will be used to monitor how we compare nationally (and locally) with regard to equal opportunities.  By completing and returning this form you are providing the firm with your explicit consent to this use.

Please complete this form if you are applying for a post, or have agreed to be considered for a post.  Completion is voluntary.  This form should be returned along with you application form; however it will be separated from the form when we receive it. It is not part of the selection process.  The information you give will be retained for statistical purposes only.


	1.
	Date of birth



	2.
	Are you:               Female                         Male 


	3.
	Please describe your ethnic origin (please tick one box only)

Ethnic origin questions are not about nationality, place of birth or citizenship.  They are about colour and ethnic group.  Citizens of any country may belong to any of the groups indicated.
White

British                         Irish

Any other white background (please specify) 

Black or Black British

Caribbean                   African  

Any other black background (please specify)

Asian or Asian British

Indian                         Pakistani                         Bangladeshi
Any other Asian background (please specify)

Chinese or other ethnic background

Chinese 

Any other (please specify)

Mixed
White and Black Caribbean               White and Black African                White and Asian

Any other mixed background (please specify)


Decline to answer




	4.
	Nationality
UK                                  Other EC  
Other (please specify)



	5.
	Disability

Individuals who were registered under the Disabled Persons (Employment) Act 1944 on both 12 January 1995 and 2 December 1996 are treated as being disabled under the Disability Discrimination Act.  The DDA states: ‘a person has a disability … if he has a physical or mental impairment which has a substantial and long-term adverse effect on his ability to carry out normal day-to-day activities’.

The person must satisfy the four criteria in bold in the above statement to fall under, and therefore, be protected under the DDA.

Do you suffer from a recognised disability as outlined in the Disability Discrimination Act?

Yes                             No                             Decline to answer

If yes, please describe the nature of your disability

Are there any special requirements you would need if you are invited to interview, or information you feel it is important for us to know to prepare for your interview?
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